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1. Obmue DoONoKEHHH.

1.1.Hacrosmum [lonoxenwem onpenensdercds TNOPAAOK moiayueHus, oOpaboTky,
XpaHeHHs, mepeNayd H moboro pyroro MCHOAB30BAHAA [EPCOHANBHBIX JAHHBIX
pabOTHHKA, @ TaKKe BEJEHHA €ro JMYHOro Jela B COOTBETCTBHM C TPY/IOBBIM
sakoHoarenscTBoM Poccuiickoil ®enepatui.

1.2. Hacroswee I[lTomoxenue paspaborano B coorBerctBHH ¢ KoncruTyumed P®,
TpynoseiM kojekcom P®, [lepeyneM cBeneHuit KOH()HACHUMATBHOrO XapakTepa,
yreepinenHbM Ykazom [lpesnnenta P® ot 06.03.97 Ne 188 1 mHBIMH HOPMaTHBHBEIMH
aKTamH, ielicTBYIOIMMHE Ha TeppHTOpHHE Poccuiickoit Menepannu.

1.3. B macroasmem [lonoxennu OyayT HCMONLE3OBATHCA CIASAYIONIHE TEPMHHEBI H
ONpeacneHHA:

PaGoTrEK — GH3MYECKOE JIMLIO, COCTOsLIEe B TPY/IOBEIX OTHOMIEHHAX ¢ paboTojaTeneM.

IMepconanchbie Aannble paGoTHHKa — HHEGoOpmaims, HeoOxomuMas paboTojarTemo B
CBS3M C TPYNIOBBIMH OTHOLICHHAMH M Kacalomascs KOHKpETHOro paboTHHKA (CBeACHHA O
daxrax, cobbITHAX H OGCTOATENECTBAX YACTHOH JKH3HH).

ObpaboTKa NMepCOHANLHEIX JAHHBIX PaDOTHHKA — NEATEbHOCTh YNPaBOMOUYCHHBIX JIHLI
no obecleYeHHI0O ¢ MOMOIIBIO JIOKATHHOrO pErylIHpoBaHHs mopaiaka oOpaboTku
NePCOHANEHBIX JAHHBIX H OPraHH3alHOHHO-TEXHHYECKHX MEp KOH(HICHUHAILHOCTH
uHpOpMAllMM O KOHKpeTHOM paboTHHKe, TonyueHHOH paboTomateneM B CBA3H C
TPY/IOBEIMH OTHOINEHUAMH.

KonduaenuuansHas WHbOpMaHs — 370 HHQOpMauus (B HOKYMEHTHPOBAHHOM HJIH
IEKTPOHHOM BHIE), JIOCTYL K KOTODOH OrpaHHYHBaeTCHA B COOTBETCTBHH C
sakoHOOarenscTeoM Pd.

2. C6op, o6paboTka H 3alHTa IEPCOHANIBLHBLIX JAHHBIX paboTHHKA.

2.1. TlepconansHble JadHEe paboTHAKA OTHOCATCA K KOH(HACHUHANBHOH HHpOpMALHH,
TO €CTh IOPSJIOK paboTE! C HUMH PErTIAMEHTHPOBAH JeHCTBYIOIHM 3aKOHONATENLCTBOM PO
M OCYHIECTBIAETCA ¢ COOMIOACHHEM CTPOro ONpeleNeHHBIX TpaBni W ycnosuil. Jlannbie
tpefoBanus ycraHoBneHbl cr. 86 Tpymosoro komekca P@ u He moaiexar H3MEHEHHIO,
HCKITFOUEHHIO, TAK KaK ABIAIOTCA 0013aTENbHBIMH [T CTOPOH TPYIOBOTO OTHOIICHHA.

2.2.B uensx obecrnevenns npas u ceo00] YeNoBeKa H rpaxiaHHHa paboTomaTeNb H ero
npecTaBuTeNh MpH 06paboTKe MepCOHANBHBIX JAHHBIX paboTHmka obssaHbl cobmonath
cnenyioume obune TpedoBaHHA:

2.2.1. ObpaboTka nepcoHaNbHLIX JAHHBIX paDoTHHKa MOXKET OCYLIECTBIATRCA
HCKJTIOYHTENbHO B Hesux obecneuenus coOmoieHMA 3aKOHOB H HHBIX HOPMaTHBHBIX
TIPaBOBLIX AKTOB, cOjieifcTBHA paboTHHKAM B TPYAOYCTPOHCTBE, O0YUeHHH H NMPOJABHAKEHHH



[Tono:xennem. B Takmx  ciysasx  cneiyer  pyKOBOICTBOBAaTHCA IIpaBHIaMH,
Y¥CTaHOBJICHHBIMH COOTBETCTBYIOIIHM HOPMATHBHEIM AKTOM.

3.4. Ceenenus o pafOTHHKaX OpraHH3alldM MOTYT TaKKe XPaHHTHCA Ha
MIEKTPOHHBIX HOCHTENAX, JOCTYII K KOTOPHIM OTPAHHYEH MapoieM.

3.5.Paboronatent obecneuMBaeT OrpaHUYCHHE AOCTYNIA K NEPCOHANEHBIM JAaHHEIM
pabOTHHKOB THIAM, HE YIOTHOMOYEHHBIM 3aKOHOM NHG0 paboTomarenem s NONYy4YeHHA
COOTBETCTBYIOUIMX CBEICHHHH,

3.6. Hoctyn K nepcoHanbHBIM JaMHBIM pabOTHHKOB 0e3  CHEeHHATBHOrO
Pa3speIieH s HMEIOT PAOOTHHKH, 3aHHMAOIIHE B OPTAHU3ALHH CEYIOLHE JIOJKHOCTH:
- PYKOBOJHTEE,

- 3aMEeCTHTENH PYKOBOIAHTENS;

- paboTHuKH OyXranTepHs;

- pabOTHHKH OTJIENA KAJpOB;

- 3aBEIYIOIIHC OT/ACJHEHHH — B OTHOLICHHH IEPCOHANBHBIX NAHHEIX pabOTHHKOB,

YHCIAMIHXCH B GG{]TBE‘TCTH}-"IO[IIHK OTHSJICHHAX.

3.7. [lpu  nosyyeHHH CBeNeHMH, COCTABMMIONIMX MNEPCOHANBHbIE JaHHbIE
pabOTHHKA, YKa3aHHEIC JMUA JOMKHBI HMETH TPABO MOMYYATH TONBKO Te NepcoHaTEHbIE
Janueic pabOTHHKA, KOTOpbIE HEODXOHMME! JUIS BHIMONHEHHS KOHKPETHbIX YHKIHIA,
JallaHHH.

4. Ilepenava nepcoHANBHBIX TaHHBIX paGoTHHKA

4.1. [Ipu nepenave nepcoHanbHbIX AaHHBIX paGoTHHKA paBOTOATENH JOJIKEH
cob/momats creayonke TpeGoBaHu:

4.1.1. He coobware mnepcoHalbHBle [aHHble pabOTHHKA TpeTheil cTopoHe Ge3
IHCEMEHHOI'O COTNIacHA pabOTHHKA, 3a HCKIIOYEHHEM CydaeB, KOIJA 3TO HeoOXODMMO B
UeasX MNpeyNpexICHAA YIrpo3bl XH3HH H 3/0poBbKO pabOTHHKE, a Takke B cliydasx,
YCTAHOBJICHHBIX (Pe/IepalbHEIM 3aKOHOM (HaNpHMEp, HeCYaCTHbIl ciy4ail Ha NpOH3BOJICTBE
obs3eiBaeT paboTomarens npH HeoOXOAHMOCTH NOCTABHTE NOCTPANABINET0 B Y4YPEKIEHHSA
3/paBOOXPAHEHHA, HEMEUICHHO NPOHH(GOPMHPOBATL POACTBEHHMKOB MOCTPAJABLIErO, 4
TAKKC HalpaBUTh COODIUGHHE B OPraHsl M OPraHH3alMH, onpejeicHHble TpyIOBEIM
kozexcoM P® (ct. 228 TK P®), uueMu (emepanbHEIMK 3aKOHAME; O CiTydadx OCTpOro
oTpamjieHus paboTomarens coolmEeT B COOTBETCTBYION[HH Opral  CaHHTapHO-
IMHACMHOJIOTHYECKOTO Ha/l30pa).

Yuutemas, uro Tpynosoit xonmekc PO me OnpeacnAeT KPHTEPHH CHTYALIMIA,
NPCACTABIAIOMIMX YTPO3Y MH3HH HIIM 3[0pOBBIO paboTHHKE, pafoTojarent B KaKIoMm
KOHKPETHOM ClIy4ae HelaeT CaMOCTOATENBHYIO OLEHKY CepPbe3HOCTH, HEMHHYEMOCTH,
CTelleHH Takod yrpossl. Ecnmu ke nuuo, obparusimeecs ¢ 3anpocoM, He YNOTHOMOYEHO
GbenepanbHLIM  3aKOHOM HA NONYYEHHE TEPCOHANBHBIX JAHHBIX paboTHuka, nubo
OTCYTCTBYET IMCBMEHHOE cOrjacHe pabOTHHKa Ha NpPEOCTaBICHHE €r0 NEPCOHAIBHBIX
cBejennii, b0, no Muenulo paGoTonarelis, OTCYTCTBYET yrpo3a JKHM3HH HIH 3710POBBIO
pabotnuka, pabotojarens ofsi3aH OTKa3aTh B NPEIOCTABIEHHH NEPCOHAIBHBIX JaHHBIX
mauty. JIuuy, obparHsiieMycs ¢ 3apocoOM, BBIIAETCS MHCHMEHHOE YBEAOMIIEHHE 06 OTKaze
B [IPC/IOCTABIICHHH TIEPCOHANIBHEBIX JIAHHBIX.

4.1.2. He coo0mats nepcoHanbHble NaHHbie paGoTHHKA B KOMMep4YecKkux uensx 0es ero
MHCEMEHHOTO COTTIACHS.

4.1.3. IlpenynpeauTs L, MOAYYAIONINX TIEPCOHANLHEIE JAHHLIE paboTHHKa, 0 TOM, 9TO
3TH JIJAHHBIE MOTYT OBITb HCHONb3OBAHEI JIHIIG B LEMX, JUIN KOTOPHIX OHH COOGINEHBI, H
TpebOBaTh OT ITHX JIHI| OATBEPIKIEHHS TOTO, YTO 3TO NPABHIIO COBMIONEHO.

4.1.4. OcymecTBnaTh nepenavy NePCOHANLHEIX JAHHBIX PaGOTHHKA B npenenax ogHOTO
paboToNATENs B COOTBETCTBHH ¢ HACTOAIIMM [lomoMenneM.



4.1.5. Paspemate 0CTYNI K MepcoHANbHBIM JaHHBIM pabOTHHKOB TONBKO CHENHANLHO
YHOJIHOMOYCHHBIM JHIAM, [PH 3TOM YKa3aHHbl€ THIA JIOJUKHB MMETh TPaBo IONYYaTh
TOIBKO T€ NEPCOHANBHBIC JaHHble PaDOTHHKA, KOTOpHIC HEOOXOMHMBI IS BEINOJHEHHS
KOHKPETHBIX (DYHKIIHIA.

4.1.6. He sanpammpate wWHOOPMALMIO © COCTOSHHH 3uopoBbs  paboTHHKa, 3a
HCKIIOYCHHEM TEX CBENCHHH, KOTOPhIE OTHOCATCA K BOMPOCY O BO3MOMKHOCTH BBIIONHEHHS
PaboTHUKOM TPYNoBO# QyHKUME (HApUMEp, JOIYCTHMO obpamenue 3a uudopmanmeii o
COCTOAHHM 370POBbi GepeMeHHOH KEHIMHE! PH PEIICHHM BOMPOCA O ee nepesoae Ha
Apyryio paboty, HCKIOYAIONIYIO BO3AEHCTBHE HEONArONPHATHEIX TEXHOreHHbIX tdaxTopos).

4.1.7. Ilepenasars nepcoHaibHBIE JlaHHBIE paboTHHKA NpeIcTaBHTe1aM paboTHHKOB B
nopsnike, ycranopieHHoM TK u macrosmmam ITonoxenuem, u OIpaHHYHMBATL OTY
HH(POPMALIHIO TONBKO TEMH TIEPCOHATHHBIMH JaHH BIMH paboTHHKA, KOTOpBIE HEOGXOIHMBI
A7 BRINOJHEHHA YKA3aHHEIMH [IPEICTABHTENAME HX (ByHKIIW.

4.2. Jlaunpie TpeOGosanua ycramosnenn cr. 88 TK P® u He momwnewxar H3IMEHEHHIO,
HCKITIOYEHHIO, T.K. ABJIAIOTCA 00A3TENBHBIMH JUIS CTOPOH TPY/I0BBIX OTHOLICHHI,

5. Obssannoctn pabotHuKa u paGoTojarens

5.1.B uensix obecneyenus JOCTOBEPHOCTH NEPCOHANBHBIX JAHHBIX paboTHHK 00s3an:

5.1.1. Tlpu npueme Ha paboTy npelOCTABHTE paboToaTesio HONHEIE H TOCTOBEPHEIC
JIAHHBIE O cebe.

5.1.2. B cnyyae wH3IMeHeHHS CBEICHHH, COCTAaBIAIOIIMX [I€PCOHANLHBIE NAHHLE
PabOTHHKA, HE3AME/UIMTEBHO PEIOCTABHTE NAHHYIO HHpOpMaHIo paboTonareno.

5.2. Pabotoaareins oGszan:

5.2.1. OcyumecTRIATh 3aLMTY NEPCOHANBHBIX AAHHBIX padoTHHKA.

5.2.2. OGecnieyuTs XpaHeHHE TIEPBHYHOMN yUeTHOI JIOKYMEHTAIHH 110 YYETY TPYJa H ero
OIIaThl, K KOTOPOH, B YACTHOCTH, OTHOCATCS JIOKYMEHTHI TI0 YUETY KaJ[poB, JOKYMEHTBI TIO
YHETY HCIIONIL30BaHHA pabouero BpeMeHH H pacueToB ¢ pabOTHHKAMH MO OILIaTe TPYJla H
Ap. IIpu 5TOM nepcoHanbHbie JaHHbIE HE JOKHBI XPAaHHTHCS JONbLIE, YEM ITO ONPABIAHO
BBINONHEHHEM 3a11at, JUIA KOTOPEIX OHH COOMPAalHCh, MIH JONbINeE, YeM 3T0 Tpebyercs B
HHTEpECax JIHIL, 0 KOTOPEIX coGpans! JaHHbBIe.

5.2.3. 3anonnenue NOKYMEHTAIMH, Co/EpiKalieli NepcoHAbHBIC NaHHbIe paboTHHKa,
OCYWECTBIATE B COOTBETCTBHH € YHHQHUMPOBAHHEIMH (JOPMAaMH IIE€PBHYHOMN YYETHOH
AOKYMCHTALHH 10 y4YeTYy TPyJa MW €ro OmiaThl, YTBEPWICHHBIMH [1OCTAHOB/IECHHEM
l'ockomcerara Poccuu ot 05.01.04. Ne 1,

5.2.4. Tlo MHCHMEHHOMY 3asBJICHHIO pabGOTHHKA He MO3IHEe Tpex AHeH co aHA nopadm
TOTO 3afBJICHHA BLIIABATH TIOCHIEIHEMY KOIHH JOKYMEHTOB, CBA3AHHBLIX ¢ paboTOil (Konuu
NpHKasa o mpueme Ha paboTy, MPHKa3oB O mepeBoje Ha Apyryio paboty, npkasa of
YBONLHEHHH C pabOTHI; BEINHCKH H3 TPYAOBOH KHMIKKH; CnpaBkH 0 3apabotnoil miare,
nepuone paborsl y manHoro pabotozarens u apyroe). Komum JAOKYMEHTOB, CBA3aHHBIX C
paboTol, J0/KHEL OBITE 3aBEPEHBl HALIEHKAITMM o0pa3oM M NPEJOCTABNATHCS paboTHHKY
Oe3B0o3MEITHO,

3.2.5. Bectu yuer nepefaun nepcoHANbHBIX JAHHBIX pabOTHHKA TPeTEHM JIHIIAM MyTeM
BEACHHA COOTBETCTBYIOLIETO XYPHANA, OTPAKAIOMEr0 CBECHHS O MOCTYIIHBLIEM 3aIpoce
(KTO ABIETCH OTIPABHTENIEM 3aNpoca, 1aTa ero nocTynieHus paboromarento), aaTy oTeera
Ha 3allpoc, Kakasd HMEHHO MH(opManws Obina nepenana nubo oTMerKy 06 OTKaze B ee
TIPE/IOCTABICHNH, MO0 OTPAHHYMBATECA IOMEIIEHHEM B JIHYHOE Je/I0 paboTHHKA BBIITHCOK,
KOMHH JIOKYMEHTOB M T.IL, OTPAXKAIONIHX CBECHHA O MIOCTYHBIIEM 3alpoce H pe3yIsTaTax
€ro paccCMOTpPEHHS.

3.26. B uenax obecneuenus COXPaHHOCTH JNOKYMEHTOR MO IHYHOMY COCTaBy
YBONLHAEMBIX PABOTHHKOB B ClIydae PEOPraHH3alMH H JHKBHIALHH OpraHi3allid a TaKKe
COUHANBHOH 3AMIIEHHOCTH T'DAXIAH, BBITOMHSIOLIHX paboty mo TpynosoMy xorosopy,



- 0 AOXOJIe C NpeAblayIIEro Mecta padoThi;

- 0 HeoDXOZHMOCTH yX0/a 3a DONBHEIM WIEHOM CEMBH;

- [IpOYHe,

2.6. Tocne Toro, kak GyzeT NPHHATO pellleHHe 0 NpHeMe paboTHHKA Ha paboty, a Takxe
BIIOCNIE/ICTBHH B MpoLecce TPYAOBOH JEATENBHOCTH K [JOKYMEHTAM, COJEDIKAIIHM
NEpCOHANBHEIE JIaHHbIE paDOTHHKA, TakxKe OYIyT OTHOCHTECH:

- TPY/IOBOH JIOTOBOP H IIPHKA3 O IpHeMe Ha paboTy;

- IPHKa3bl O IOOLIPEHHAX H B3BICKAHHAX;

- MPHKa3bl 00 H3MEHEHHH YCIIOBHIi TPY/IOBOrO JOTOBOPA;

- Kaprouyka yHHOQHOHpoOBaHHOH dopmel T-2, yTRepKIEHHAT TOCTAHOBIEHHEM
I'ockomcrara Poccrn ot 05.01.04 Ne 1 ;

- IpyrHe JOKYMEHTHI.

2.7. Ecan nepcoHaibHble NaHHBe pabOTHHKA BO3MOMKHO TONYYHMTH TONLKO ¥ TpeTheli
CTOPOHBI, TO PabOTHHK NOKEH ObITH YBENOMICH 00 JTOM He MEHEe 4eM 3a TpH paboumx
JHA H OT HEro JOJKHO OBITH NMOMYYEHO MHCEMEHHOE cornache (MO0 NUCHMEHHbIH 0TKa3),
KoTOpoe pabOTHHK NO/DKEH NaTh B TEYEHME IATH PabouHX IHEH ¢ MOMEHTA MONYYeHHs OT
paboTonarens COOTBETCTBYIOIETO YBEIOMIICHHS,

B nucemenHoM ysenomiieHuu paboTojiatells [ODKEH TOCTaBHTh paGoOTHHKA B
H3BECTHOCTE O IOC/IEACTBHAX OTKa3a B Jlaue HM COTNIACHA Ha MOJIYYEHHE MEPCOHABHBIX
AAHHBIX, BKIIOYad 0TKa3 B npueMe Ha pabory.

2.8. Jinua, nonywaromue TepcoHaNbHblE NanHkle paboThuka, obg3ansl cobmonars
pekHM CEKPETHOCTH (KoH(puaeHIHANEHOCTH). J[aHHOE IONOKEHHE He PaclpOCTPAHIETCS Ha
0OMeH 1epCOHANBHBIME JAHHLIMH PabOTHHKOB B OPAJIKE, YCTAHOBICHHOM (e/lepabHEIMU
3AKOHAMH,

2.9. 3ammTa NepCOHANBLHBIX JAHHEIX Pa0OTHHKA OT HEMPABOMEPHOTO HX MCMOIB30BAHHA
HITH yTpaThl jojokHa ObiTh obecneuena paboTomateneM 3a CHET €ro CpEACTB B MOPSIKE,
ycranosneHHOM Tpynoeeim konexcoM PO, uHbiMH deepatbHLIMH 3aK0OHAMH.

2.10. PaboOTHHKH H HX OPEACTABHTENH MOKHBI OBITH O3HAKOMJIEHBI MO pocnHcs ¢
JAOKyMEHTAMH OpraHH3allHH, YCTAHABIHBAIOUIMMH NOPAJOK 00paboTKH NepcoHanbHBIX
JAHHBIX PabOTHAKOB, a TAKKe OCBENOMIICHET 00 HX MpaBax H o6A3aHHOCTAX B 3T0MH o6macTH.

2.11. PaboTHHKH He JOKHEI OTKA3KIBATECA OT CBOMX NpaB Ha COXpaHEHHEe H 3alluTy
Taiinel. Eciu B Tpysosom norosope Gymer comepkarses HopMa o6 orkase paGOTHHKA OT
JaHHOTO Npaea, TO B 3TOH YaCTH TPYNOBOH JoroBop OYIET CUHTATHECH HeleHCTBHTEIBHEIM.

2.12. Paboromarenu, palOTHHKH M MX NpeNCTABHTENH JOMKHE! BHIPaGaTLIBATE MEpHI
3AIHTEI [IEPCOHANLHEIX JAHHBIX pA0OTHHKOB.

3. XpaHeHHe NePCOHAIbHBIX JaHHBIX paboTHHKA

3.1. Ceenenns o paGoTHMKaX OpraHW3allAH XPaHATCH HA OYMakHbIX HOCHTENSX B
MOMEHICHHHA OT/iesia nepcoHana. Jlng 5Toro Menosne3ylorcs CHENHAIBHO 00OpYAoBaHHEIE
mKkahbl ¥ celirl, koTophle sanupatotca. Ceefienus o pafOTHHKAX pacnofaraloTea Mo
oTieneHusm, B andasuTHOM nopaake. Kmou ot mxador u cefidos, B KOTOpEIX XpaHATCH
CBEJICHHA O PabOTHHKAX OPraHM3alliy, HAXONHUTCH ¥ HAYATBHHKA OT/ENA KAZPOB, a IIPH ero
OTCYTCTBHH — ¥ CICIHANKCTA N0 KaapaM. JIHdHEIe iesia YBONeHHBIX pabOTHHKOB XpaHATCA B
apxHBe OT/IeNla KaJpoB B a1(paBHTHOM NOPAIKE.

D Konkpernbie 00#3aHHOCTH 10 XpaHeHWIO JHMYHBIX Jen  paGOTHHKOB,
3aMO0HEHHIO, XPAHEHHIO W BBIJIa4€ TPYIOBHIX KHHXEK (IyOJHKAaTOB TPYNOBHIX KHHIKEK),
HHEIX JIOKYMEHTOB, OTPaXAIONIHX NEPCOHANBHEIC JaHHEE paOOTHHKOB, BONArAOTCA Ha
pabOTHHKOB OTHAejla KaJpoB H 3aKPEIUISIOTCH B TPYAOBEIX JIOFOBOPax, 3aKMOYaeMBIX ¢
HHMH, H JOIDKHOCTHBIX HHCTPYKIHSAX.

3.3.B OTHOIICHHM HEKOTOPBIX NOKYMEHTOB MIEHCTBYIONIMM 3aKOHOIATENBCTBOM PO
MOIYT OBITh YCTAHOBJIEHbl HHBIC TPeGOBAHHA XPAHEHHS, YEM NPEIYCMOTPEHO HACTOSLINM



-

no ciuyxode, obecneyenus muuHOl GesonacHocTH paborHuKOB, KOHTPOJNIA KOJIHYeCTBA H
KauecTBa BBITONMHAEMOH paborel H obecneucHus COXpaHHOCTH HMylecTBa paGoTonaTes,
paboTHHKA H TPETBHX MHIL;

2.2.2. Tlpn onpepenenun obvema Conepikanua oOpabaThiBaeMBIX TepCOHATbHBIX
JaHHpIX paboTHHKa paGoromarens aomKen PYKOBOACTBOBaTbes KoncTuryumeii P,
Tpynosem konexcom P® u uubMu (enepanbHEIMH 3aKOHAMK:

2.2.3. Bee nepcoHansHble JaHHbIE pabOTHHKaA Cre/lyeT MoMyYars MHYHO Y paboTHHKa.
Ecii nepconanshbie nannnie paboTHHKA BO3MOXKHO MONYYHTE TOJNBKO Y TPeTheill CTOpOHEI,
TO pabOTHHK J0/KeH ObITH YBETOMIIEH 06 3TOM 33PAHCE H OT HEro JIO/KHO GbITE NOMTyYeHo
TMHCBEMEHHOE  cornacue. Paboronarens nomken  cooBmmTs paboTHHKY o0 uensx,
TPEANONaracMbIX HCTOUHHKAX H crocobax nomyueHns EPCOHANBHLIX JAHHBIX, XapakTepe
MOAMEHAINHX MOTYHEHHIO NEPCOHANBHEIX NAaHHBIX (wanpumep, odopmienne 3anpoca na
TIPEKACE MECTO paboThl paboTHHKA B LENAX BHISICHEHHS ero NPO(ECCHOHANBHBIX KayecTs:
lanpoca B y4yeDHOe 3aBefleHHE O NOJUTHHHOCTH AokymenTa o6 ofpazopanuu u T. 1) u
HOCIEACTBHAX 0TKa3a pabOTHHKA JIaTh TUCHMEHHOE COTIIACHE HA HX MOJIyYeHHe.

2.2.4. PaGotopatens He mMeer fpaBa nony4arh B o0pabarsipaTh nmepcoHaNbHLIE JaHHbIE
paboTHHKE 0 ero TNOIHTHYCCKHX, PEJIMTHOZHBIX H HHBIX YOSKICHHAX M YacTHOMN KH3HH. B
CllyHasx, HEMNOCPEACTBEHHO CBS3AHHBIX ¢ BOMPOCAMHM  TPYAOBBIX OTHOUIEHHI, B
COOTBCTCTBHH ¢0 cratheli 24 Koncruryuun Pd paboronatens Bnpase MNOIYYaTE H
o0pabaThiBaTE naHukle 0 YaCTHOMH HKH3HM PabOTHHKa TOJIBKO € €ro MHCHMEHHOTO COrnacus;

2.2.5. Paboronarens ne umeer [Ipasa no/iy4ark H 00pabaTLiBaTh NepCoHANBHbIE TaHHbIC
PabOTHHKa © €ro 4ieHCTBEe B OGLIECTBEHHBIX 00beIHHEHHAX HIM ero npodcoi3noi
ACATCNIHOCTH, 33 HCKIOYESHHEM CITy4aes, IpENyCMOTPEHHBIX (helepanbHBIM 3aK0HOM;

2.2.6. Tlpu npunsTHH pemenui, SaTParHBalOIHX HHTepeck paboTHuka, paGoToaarens
HE HMMECT Npasa OCHOBBIBATHCH HA MEPCOHAIBHBIX JAHHBIX paboTHuKa, mOMyYeHHRIX
HMEKTPOHHO HIIH B PE3Y/ILTATE HX ABTOMATH3HPOBAHHOM obpabotkn.

2.3. Ilpu nocrymnennn ua paborty paborauk npemocrasnsier [NCPCOHANBHEIE JAHHEIE O
cebe B I0KyMeHTHPOBaHHOM hopMe. A HMeHHO:

- HacnopT HIH HHOH NOKYMEHT, YI0CTOBEPAIOMMI JIHYHOCTE;

= TPYOBYIO KHHIKKY, 32 HCKITIOYEHHEM CITyHacs, KOrja TpyAOBOH NOroBop 3aKmouaeTcs
BHEPBBIE HITH pabOTHHK MOCTYNaeT Ha paboTy Ha ycnoBmax COBMCCTHTENLCTRA;

- CTPAX0oBOE CBHAETENLCTRO ]'DC}’,}],&IJCTBEHHDTG [NEHCHOHHOTO CT[}&K'DH&HKH;

- AOKYMEHTEI BOHHCKOTO y4eTa — /U BOCHHOOGA3AHHBIX M JTHLL, MOJUTEHAIMX [PHIBIBY
Ha BOCHHYIO ciTyx0y;

- IOKYMeHT 00 ofpasoBanuu, o KBATH(HKALMK HIIH HAHYHH CIICHMATBEHBIX 3HARMH W
COCHHATEHOH TOJMOTOBKH;

- B OINCIBHEIX  CIy4asX ¢  Y4eTOM  crenH(HKH paboTel  neifcTByommM
JAKOHOIATENRCTBOM PD MoxeT npenycmarpusatees HeoOX0/IMMOCTh NpeoCTaRICHAS npH
SAKTHOYEHHH  TPYJIOBOTO  JIOTOBOpPAa  JIONOMHHTEILHAIX AOKYMEHTOB  (Hampumep,
MCJIMLMHACKOC 3aK/II09€HHE LIS JIAL B Bo3pacte 1o 18 jer; wis JIHIL, 38HATHIX HA THAMKEIIBIX
pabotax u paborax ¢ BpeHLIME H (Mnu) onacHIMH yenoBHAMHA TPyAa, a TaKkxke Ha paborax,
CBA3AHHBIX C IBHKCHHEM TPAHCIIOPTa).

2.4. 3anpewmaetcs TpeGosarth or JIHIA, TOCTYNAIOIEro Ha paboTy, MOKYMEHTH! [OMHMO
NpEyCMOTPEHHBIX TpynoseM kozekcom PD, wibmu enepansHpiME 3axoHaMH, YKazaMmH
ITpesunenta P® u nocranosnenusmu [TpaButenscrea Po.

2.5. Ilpu 3akmouennu TPYZOBOTO JIOrOBOpa H B XONIe TPYIOBOH AEATENEHOCTH MOXKET
BO3HHUKHYTh HEOOXO/IMMOCTE B NPENOCTABICHHH paboTHHKOM JIOKYMEHTOB:

- O BO3pacre aeTeii;

- 0 OEPEMEHHOCTH XKEHIUHEL

- 00 HHBANHIHOCTH;

- 0 IOHOPCTBE;

- 0 COCTage CCMBH,



BKIIIOYATE B CBOH YYPEIATENBHEIC IOKYMEHThI PABHIIA YYETAa H COXPAHHOCTH JOKYMEHTOB
10 JIHTHOMY COCTABY, & TAKIKE CBOCBPEMEHHOH Nepeiaun HX Ha rocy/IapCTBEHHOE XpaHeHHe
[PH pEOpraiA3aliy HIH JIMKBHIAIMH IOPHINYECKOTO JTHUA (pacniopsKenye IlpasrTenscra
P® or 21.03.94. Ne 358-p «O6 obecneucnun COXPaHHOCTH JOKYMEHTOB IO THHHOMY
COCTABY® ).

5.2.7. B cnyyae peopraHdzailMi HIH JMKBHAAIHH OpPraHH3alHH YYeT H COXPaHHOCTE
AOKYMEHTOB IO JIHIHOMY COCTaBY, MOPAJOK MEPEay MX Ha IOCYIapCTBEHHOE XpaHEeHHE
OCYMCCTBIATE B COOTBETCTBMH C INPABHJIAMH, MPEAYCMOTPCHHBIMH YupeIHTENbHBIMH
JOKYMEHTAMH.

6. ITpaBa paboTHHKOB B l€J/IAX 3aNTHTHI EPCOHATBHEIX JJAHHEIX,

6.1. B mensx obecieueHHs samuTHI NEPCOHAILHBIX  JAHHBIX, XPAHSAUIAXCA Y
paboronarens, paboTHHKH HMEIOT NPaBo Ha:

6.1.1. [onuyio urdopmanmio 06 uX nepcoHANBHBIX TaHHBIX W 00paboTKe ITHX JAHHLIX,
B YaCTHOCTH PalOTHHK HMMEEeT NPaBO 3HATH, KTO M B KaKHX IEJsX HCIOMB3YeT WIH
HCIONBE30BAJI €10 NEPCOHANBHEIE JaHHEBIE,

6.1.2. CpoGosmueiii GecrnaTHelit JOCTYN K CBOMM NEPCOHANBHEIM JAaHHEIM, BEMIOYAS
paB0 Ha MOJNy4CHHE KONMMH J100OH 3alHCH, colepikaulell TepCOHANBHBIE MaHHEBIE
paboTHHKa, 32 HCKITIOYEHHEM CJIyYaes, NpeaycMOTPEHHEIX PenepantHbiM 3aK0HOM;

6.1.3. Onpejenenne npeacTaBATENEH VIS 3AMHATH CBOHX NEPCOHATLHBIX JaHHEIX;

6.1.4. TocTyn K OTHOCAIMMECSH K HUM MEIHIHHCKHM JIaHHBIM;

6.1.5. TpeGosanme 06 HcKHOYeHHM HITH HCIPaBIEHHH HEBEPHBIX HIIH HEMOJHBIX
TNICPCOHANBHBIX NAHHBIX, & TaK K¢ JaHHBIX, 00paloTaHHLIX ¢ HapylIeHHEM Tpebopanuii
Hacrosmero Kogexca. Ilpu otkase paBoromatens HCKMIOMHTE MM HCIIPABHTE
NEPCOHANBHEIE JIaHHBIE palOTHHK HMEeT NpaB0 3asBUTh B  [HCHMEHHOI (popme
paboToNaTEMO © CBOEM HECOIVIACHH ¢ COOTBETCTBYIOUIHM 0O0OOCHOBAHHEM TAKOTO
Hecornacus. IlepcoHanbHele paHHBIE OLEHOYHOIO Xapaktepa pabOoTHHK HMMEET mnpaso
ACTOIHHUTE 3a4BICHHEM, BLIPAKAIOLIUM €10 COOCTBEHHYIO TOUKY 3pEeHHS;

6.1.6. TpeGopanue 06 u3Bemenun paGotomarteieM Boex JIHL, KOTOPBIM paHee OBIMH
COOGIIEHbI HEBEDHBIE WM HETONHBIE NEPCOHATBHBIE JAHHEE paboTHHKa, 000 Beex
POH3BC/ICHHBIX B HHX HCKTIOYEHHSAX, HCIIPABIEHHAX HITH IONOIHEHHAX,

6.1.7. ObGxanopanue B cyn mobwx HENpaBOMEpHBLIX JeHcTBHE wWin Oe3nelicTens
paboTonarens npu o6paboTke  3aumTe €ro NEPCOHANBHEIX JIAHHEIX,

7. OTBETCTBEHHOCTH 38 HAPYIIEHHE HOPM, PETYIHPYIONINX MOMyYeHHe, obpaboTky u
3ALIMTY NEPCOHANBHEIX JaHHBIX paboTHHKA.

7.1. Jluua, BUHOBHEIC B HAPYIIEHMH HOPM, PEryIHPYIOIIHX nony4enue, obpaborky u
SAIHTY NEPCOHAIBHBIX JAHHBIX pabOTHHKA, MPHBIEKAIOTCA K IMCUHIIHHAPHOH M
MAaTepHaNbHOH OTBETCTBEHHOCTH B MOPSIKE, YCTAHOBICHHOM TpynoseiM konexcom PO u
HHBIMH (e/lepalbHbIMK  3aKOHAMH, & TAKKe MPHBIEKAIOTCH K TpaKIaHCKO-IIpaBoBOii,
AIMHHHCTPATHBHOR M YIONOBHOH OTBETCTBEHHOCTH B  NOpSIKE, VYCTAHOBIIEHHOM
DenepanbibiMi 3aKOHAMH,

7.2. Henpasomepnsiii oTkas paGoTomarens HCKMOYHTD HIIH HCIPaBHTh MEPCOHATBHLIC
nannele pabOTHHKA, a Takke mobOEe WMHOE HApyIIeHHe mpap paboOTHHKA HA 3aLIHTY
NIEPCORAITEHBIX NAHHBIX BICYET BO3HWKHOBEHHE Y pafoTHUKa mpara TpeoBars yCTpaHeHus
HapyIICHHS €ro NpaB M KOMIIEHCALHH NPHYHHEHHOTO TAKMM HApYIICHHEM MOPaJIBHOro
Bpena.

8. 3aKmMOYHTENBHEIE NOJIOKEHHT



8.1. Hacrosmee mnonoxenne Berymaer CHIY ¢ MOMEHTA ero
PYKOBOJHTEIEM,

8.2. Ilpu npueme na paboTy HaCTOsIIEE MNONONKEHHE JOBOIHTCH JI0  CBEICHHS
PaGOTHHKOB NIEPCOHANBHO M0 POCITHCE.

VIBEPKIAEHHSA
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